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1. Introduction 
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2. Selecting permits for review

http://stattrek.com/statistics/random-number-generator.aspx)
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3. Collecting background information on permits

Appendix A

4. Comparing the requirements for buffers in 
the permit to those in the CAO

Appendix B
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5. Characterizing the buffer*

*

A site visit may be necessary when:

The wetland and buffer are forested.   
The original site plan is of poor quality, making it difficult to transfer features to aerial 
imagery
The available parcel boundary information is difficult to transfer to aerial imagery
The required features are difficult to interpret on the aerial imagery.
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5.1 Definitions

*
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5.2 Setting up the permit buffer and ecologically significant 
buffer for collecting data
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5.3 Collecting data on four metrics 

Appendix D

Metric 1: Percent of wetland edge adjacent to property with an
ecologically significant buffer. 

Wetland boundary from 
site plan

100-ft wide permit buffer 
as drawn on site plan

Ecologically significant 
buffer as determined from 
oblique aerial photos

White parcel lines obtained 
from county assessor web 
page
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Metric 2: Width of ecologically significant buffer within permit buffer
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Metric 3: The area of ecologically significant buffer within the permit
buffer  
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Metric 4: Stress within the permit buffer  
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*

Myriophyllum spicatum
Eichhornia crassipes
Nymphoides peltata
Salvinia molista
Alliaria petiolata
Conium maculatum
Persicaria perfoliata
Lotus corniculatus
Lythrum salicaria
Polygonum aviculare
Polygonum cuspidatum
Lepidium latifolium
Arundo donax
Bromus tectorum
Phalaris arundinacea
Phragmites australis
Sorghum halepense
Pueraria montana var. lobata
Rosa multiflora
Rhamnus cathartica
Rubus armeniacus
Tamarix spp.
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6. Obtaining access to the sites

Use the parcel number and local county tax assessor’s database to find the current owner, and 
then use whatever resources are available to obtain the owner’s phone number.  It is best to make 
the first contact by phone

Appendix C

Appendix C
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7. Summarizing the information collected
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8. References
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Appendix A

Form for Screening Permits 
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Appendix B

Instructions and Worksheets for Comparing

Permit To CAO
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Is the initial buffer (before any reductions or increases) specified in the permit the 
same as the standard buffer in the CAO for that type of wetland? 

__________Yes    __________ No  __________ NPD 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
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Are any changes in the buffer width in the permit consistent with the discretionary 
changes allowed in the CAO?

__________Yes    __________ No  __________ N/A 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Is the justification for the change in buffer width documented in the permit?
______Yes    ______No    _____ But Within Range Allowed in CAO   ______N/A 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
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Are the provisions for a buffer reduction under a Reasonable Use Exception (RUE) or 
variance in the permit consistent with the requirements in the CAO?

__________Yes    __________ No  __________ N/A 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Are the requirements for active buffer vegetation management in the permit consistent 
with the requirements in the CAO?

__________Yes    __________ No  __________ N/A 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
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Is the fencing of the buffer required in the permit consistent with the requirement in the 
CAO?

__________Yes    __________ No  __________ N/A 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

Are the signs for marking the buffer required in the permit consistent with the 
requirement in the CAO? 

__________Yes    __________ No  __________ N/A 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
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Overall, the buffer width requirement in the permit is:
_______ the same     ________  more protective  _______ less protective 

than the basic buffer width requirements in the CAO. 
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

If the CAO is especially vague with regard to reductions, signage and fencing 
requirements, or vegetation management, note any difficulties this caused on the 
comment line below.
Comments: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
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Worksheet For Reviewing a CAO
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Worksheet For Reviewing a Permit 
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Appendix C

Sample Letter Requesting Access to a Site
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November 30, 2012 

Mr./Ms. Property Owner 
1234 Local Lane
Local Jurisdiction, WA  98000 

Subject: Permission to Visit Your Property to Characterize Wetland Buffer

Dear Mr./Ms. Property Owner:

I am writing to ask permission to conduct a site visit on your property. 

The Washington State Department of Ecology is developing a method of studying wetland 
buffers.  Buffers are vegetated areas next to a wetland that help protect it from undesirable 
impacts.  Wetland buffers are an important part of local wetland protection programs.   

The method we are developing will be used in future studies to determine if the wetland buffers 
required by local government permits were established, are still present,  and what the buffer’s 
current condition is. 

Your property was randomly selected from a list of permits issued in (name of local government) 
during the last 10 years that required some type of buffer protection.  We would like to visit your 
property to test our method of buffer characterization.  During the site visit, we will take 
measurements of the buffer width and make observations of the condition of the buffer, such as 
whether the buffer is vegetated.  We estimate that this work would take between 2-4 hours to 
complete.

If we are allowed to access your property, we will only be making observations of the wetland 
buffer and not anything else we may see on your property.  We will conduct our visit during 
normal business hours (8 a.m. to 5 p.m.), on a weekday between March 1 and June 28, 2013.  I 
will contact you regarding the exact date and time after I’ve contacted other property owners in 
your area.  



47

We hope you will consider helping us complete this part of our wetland buffer study.   If you are 
willing to allow us to visit your property, please sign the enclosed copy of this letter and return it 
to me in the enclosed envelope by  fill in date.  Please include any instructions regarding fences, 
animals, or other circumstances that we need to be aware of.  We understand that working on 
your property is a privilege, and we will respect your rights and wishes at all times.

Please call me at (360) 407-7172 if you have any questions about this request or the buffer study.  
If we are given permission to visit your property, I will contact you regarding the exact date and 
time after I’ve contacted other property owners in your area.  

Sincerely,

Donna J. Bunten 
Project Coordinator 
Shorelands and Environmental Assistance Program 

Enclosed:  Copy of letter and return envelope 
cc:  Local government contact 
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Right of Entry Agreement

Property Address:

1234 Main Street, Local Jurisdiction, WA

 Yes, I give permission for Department of Ecology and City of XXXX staff to visit the 
above property for the purpose of performing tasks related to characterizing the wetland 
buffer, such as taking photographs and measurements of the wetland buffer.  I 
understand that I will be contacted regarding the exact date and time, and I am providing 
my telephone number below for that purpose. 

 No, I do not want Department of Ecology and City of XXXXX staff to visit the above 
property as part of the wetland buffer study, and I deny permission to access this 
property. 

      _________________________________________ 
       Signature 

      _________________________________________ 
       Address  

      _________________________________________ 
       Phone Number      
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Appendix D

Data Forms for Characterizing 

the Buffer
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Appendix E

GIS/GPS Method for Characterizing the

Condition of a Buffer
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GIS/GPS Method for Characterizing the Condition of a Buffer
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GPS-collected area of non-
ecologically significant buffer 
within the permit buffer 

Area of non-ecologically 
significant buffer from review of 
aerial photos


